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Onboard with a Learning Plan

One effective approach to enhancing training knowledge is to have an
Alchemy Champion within your organization. By creating Learning Plans,
you can tailor the course content using the curriculum listed in step 3 of
this document when adding learning plan activities. With the learning plan
option, you can also track your employees learning with the use of learning
plan reports, streamlining the effectiveness of your Alchemy Champion
learning plans.
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ADD A NEW LEARNING PLAN

Log into Manager, navigate to
Activities, then click on ADD @ to
Mmake a new Learning Plan. Name
vour Learning Plan to begin
adding details.

Need more details? Visit our Help Site:
Learning Plan Options
Create a New Fixed Date Learning Plan
Create a New Relate Date Learning Plan

ENTER PLAN DETAILS
Use an organization-wide naming
convention to start entering
details for your Learning Plan.
Details will be dependent on the
Learning Plan type you choose. For
more information on Learning Plan
Options and how to create them
visit the step-by-step articles

below:
Learning Plan Options
Create a New Fixed Date Learning Plan
Create a New Relate Date Learning Plan

Located at the bottom of the
Learning Plan details page, find the
Add/Remove Activities button &

to customize your learning plan by
searching and adding activities
under the Alchemy Resources
category. Tailor the course content
by choosing from the curriculum
paths below:

Choose the Course Path:
Administrators Curriculum

Trainers/Facilitators Curriculum
SUBSCRIBE USERS Content Developer Curriculum
The last step to finalizing your Coach Admin Add On Only Curriculum

Alchemy Champion learning plan is Coach Copper /Silver Curriculum
Playbook Admin Curriculum

to subscribe learners to the plan. =T

Using the tab located you
can add/remove users or
add/remove groups to the plan.
Your users are now ready to start

their Alchemy Champion journey. Help & Support

Need more details? Visit our Help Site:
How to Assign Users to a Learning Plan
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https://drive.google.com/file/d/1z18PvZdE8zG-wbGkJ2YRdMR_mwcHzdk4/view?usp=sharing
https://drive.google.com/file/d/1LeFi_zY_S-hfkQR_OcAzUUceyxhJLw7h/view?usp=sharing
https://drive.google.com/file/d/1O08VKBCuNbf3Ytv2nt0rlH9dwo5UkOCV/view?usp=sharing
https://drive.google.com/file/d/1Eca_k6Ks6G_D7HVtgLK-d97u0veq3nyS/view?usp=sharing
https://drive.google.com/file/d/1PluapVl7b3MrsBHrmCCBgZdTrKCMhkfj/view?usp=sharing
https://drive.google.com/file/d/1bEqUIAOM8SpCk24_mtn7Wvjj6yi2gGlX/view?usp=sharing
https://drive.google.com/file/d/1U9u7KGH97_QakkvqiRzDL4ebqgcErbTS/view?usp=sharing
https://help.myalchemy.com/hc/en-us/articles/360036508571-How-to-Assign-Users-to-a-Learning-Plan
https://help.myalchemy.com/hc/en-us/articles/360036147932-Manager-Activities-Learning-Plan-Options
https://help.myalchemy.com/hc/en-us/articles/360036508271-Create-a-New-Fixed-Date-Learning-Plan
https://help.myalchemy.com/hc/en-us/articles/360048558551-Create-a-New-Relative-Date-Learning-Plan
https://help.myalchemy.com/hc/en-us/articles/360036147932-Manager-Activities-Learning-Plan-Options
https://help.myalchemy.com/hc/en-us/articles/360036508271-Create-a-New-Fixed-Date-Learning-Plan
https://help.myalchemy.com/hc/en-us/articles/360048558551-Create-a-New-Relative-Date-Learning-Plan

